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BCTYII

[Iporpama HaBuanpHOI aucHuILIiHK «Komm’roTepHi TexHOJOTII 00poOKM i1H(pOpPMAIIii»
CKJIaJIeHa BiIOBITHO A0 OCBITHRO-TIpodeciiinoi mporpamu (OIIIT)

«MIXKHApOIHI BITHOCHHH

MiJrOTOBKH OakaaBpa

cunenianbHOoCcTi 291 «MDKHapOIHI BIIHOCHUHH, CYCHUILHI KOMVHIKAIi Ta perioHaJbHI

CTYIi1».

1. Onuc HaBYAJILHOI AUCIHUILIIHA

1.1. Mera BuKIalaHHs HABYAJIBHOT TUCHUILTIHA: (POPMYBaHHS Yy 3100yBayiB BUILIOT OCBITH
TEOPETUYHHX 3HAHb Ta MPAKTHYHUX HABUYOK 3 OCHOB 1HPOPMATUKU, KOMIT FOTEPHUX TEXHOJIOTIH
Ta Cy4YaCHOTO KOMIT IOTEPHO-TEXHIYHOTO M MPOrpPaMHOTO 3a0e3MeYeHHs IS IMiABHUILEHHS
e(peKTUBHOCTI BUpIIIeHHS mpodeciiHux iHpopManiiHuX 3a71a4d y cepi M>KHAPOAHUX BiTHOCHH.

BuBueHHs1 HaBYaIbHOI AMCLUMILIIHY Nependavae GopMyBaHHS Ta PO3BUTOK y 3/100yBadiB
BUIIOT OCBITH KOMIIETEHTHOCTEH Ta MPOTrpaMHUX Pe3yJIbTaTiB HaBYaHHA BiqnosigHo g0 OIIII.

1.2. OcHOBHI 3aBIaHHs BUBYCHHS JUCIUILIIHU:
- (hopMyBaHHS HACTYITHUX 3arajlbHUX KOMITETEHTHOCTEH:
3K09. 3naTHicTh BUKOPUCTOBYBATH 1H(MOpMaIliliHI Ta KOMYHIKalliiHI TEXHOJIOT1].
3K12. 3naTHICTH 10 MONIYKY, 00poOIeHHS Ta aHami3y iH(popMaIIii 3 pi3HUX IHKEpelL.
3K16. 3naTHICTh NPOBOIUTH IOCIIKEHHSI HA BiJIMOBIAHOMY PiBHI.
- (hopMyBaHHS HACTYIHUX CIEiaTbHUX ((PaxoBHUX) KOMIIETEHTHOCTEH:
CK2. 3naTHicTh aHaTi3yBaTH MI>KHAPOIHI MPOIIECH Y PI3HUX KOHTEKCTaX, 30KpeMa MOJIITHYHOMY,
0e31eKoBOMY, MPAaBOBOMY, EKOHOMIYHOMY, CYCHUTBHOMY, KYJIbTYPHOMY Ta iH(OpMAIIIHHOMY.
CK10. 3natHicTh aHaIi3yBaTH CTPYKTYPY Ta JUHAMIKY MI)KHApOJHUX CYCIUIbHUX KOMYHIKALiH,
BUSIBJIAITH 1X BIUIMB HA MIKHAPOJHY CUCTEMY, J€p KaBHI Ta CyCNUIbHI IHCTUTYTH.

1.3. KinbkicTh KpenuTiB — 4.

1.4. 3aranpHa KinbKicTh ToauH — 120.

1.5. XapakTepucTrKa HaBYaJIbHOT AUCITUTUTIHI
O060B’s13k0Ba
Jlenna popma HaBUaHHS 3aoyHa (AucTaHLiiHA) popMa HABUAHHS
Pik miaroroBku
1-i | -t
Cemectp
2-it \ i
Jlexmii
16 ron. \ TO/I.
[TpakTH4Hi, CEeMIHAPCHKIi 3aHITTS
48 rox. \ TOJ.
JlaGopaTopHi 3aHATTS
roJ. | TOJ.
CamocriitHa poOoTa
56 ron. \ TOJ.
y TOMY YHCJII IHIUBIAyadbHI 3aBIaHHS
roJ. | roJ.




1.6. 3amiaHoBaHI MPOTPaMHi Pe3yIbTaTH HAaBYAHHS:

PHI10. 36upatn, obpoOuaTu Ta aHaii3yBaTH BeNMKi oOcsru iHdopmamii mpo craH
MDKHApPOJHHUX BIJIHOCWH, 30BHINIHBOI TMOJITUKK YKpaiHW Ta I1HIIMX JEp)KaB, PEriOHAIbBHUX
CHCTEM, MDKHAPOTHUX KOMYHIKAIIi.

PH11. JocmimkyBati mpoOieMu MIKHAPOJIHUX BiJHOCHH, PET1IOHAIBLHOTO PO3BUTKY,
30BHIIIHBOT MOJIITUKH, MDKHAPOAHUX KOMYHIKaIlil, 13 BUKOPUCTAHHSAM CYYaCHHMX IOJIITUYHUX,
€KOHOMIYHHUX 1 MPaBOBUX TEOPiH Ta KOHICMIH, HAYKOBUX METOJIB Ta MUKIMCIUIUTIHAPHHUX
IiXO0/IiB, MPE3EHTYBATH PE3YIbTATH JIOCIIIKEHb, HA/IaBaTH BiJIIOBIIHI pEKOMEHIAIII].

PH15. BuxopucroByBaTd cydacHi HUGPOBI TEXHOJOTII, CIemiali3oBaHi IporpamMHe
3a0e3meueHHs, 0a3n JaHUX Ta iHGOpMAIIHI CHCTEMH JUISI PO3B’SI3aHHS  CKIIATHHX
Criemiai3oBaHuX 3aJad y cdepi MDKHAPOJHHMX BIIHOCHH, CYCHUIBHMX KOMYHIKaIiii Ta/abo
pErioOHaNbHUX CTYIIH.

2. TeMaTHYHUH IIJIAH HABYAJILHOI AUCHUILIIHA
Po3ain 1. OcHoBM iH(pOpMATHKH Ta KOMII’KOTEPHUX TEXHOJIOTii

Tema 1. 3azanvni eidomocmi npo ingpopmamuxy, ingopmauiro ma Komn’romephi
mexHon02ii

[HdopmaTrika Ta KOMIT'IOTEpHI TEXHOJIOTII: MpeaMeT Ta 3aBnaHHs. Poib iHdhopmaTuku Ta
KOMIT' IOTEPHHUX TEXHOJOTiiH y cydacHOMYy cycminbcTBi. IloHsTTss iHpopmarm3amii  Ta
iH(dopmariitHoro cycmninbcTBa. [loHaTTs mpo iHdopmarito, ii arpudyTu Ta BriactuBocTi. [ToHATTS
iH(pOopMaIiifHOTO pecypcy Ta Horo xapakrepucTuku. [Hpopmaris i gaHi Ta ix cTpykrypu. Yncnosa
iH(dopMallist: 0cCOOIMBOCTI KOAYBaHHS Ta 00poOKu. CUCTEeMH YUCIICHHS Ta X XapaKTePUCTUKH.

Tema 2. Ocnoeu Komn’romepHO-mexHiuH020 3a0e3neueHn

Texniyna 0a3a cydacHUX KOMIT'IOTEPHHX TEXHOJIOTIH: eIeKTPOHHO-O0UHCTIOBAIbHI
mvamman  (EOM), mnepconansHi komm 'torepu (I1K), xomm'torepHi wMmepexi, odicHa Ta
MyJbTUMeAiMHa TexHika. CrtaH, TeHJeHUIi po3BUTKY Ta nokomiHHA EOM. IlepconanbHi
KOMII'FOTEPH, iX MiCIl€ B CydyacHUX 1HQOpMaILIHUX cUcTeMax Ta (pOpMH BUKOPUCTaHHS.

Odicue obnanHaHHs Ta ioro 3actocyBaHHs. CydacHe IHTEpakTHUBHE Ta MYJIbTUMEAiiHe
anapartHe 3a0e3Me4YeHHs Ta IPUHLUIH Horo QyHKIIOHYBaHHS. [HTepaKkTUBHI JOLIKU, MPOEKIIHHE
oOJnaiHaHHs, BiJIeo- Ta ay/110001aIHaHHS.

Tema 3. Anapammi 3acoou ma apximexkmypa cy4acHux nepcoHaIbHUX KoOmn’romepis

OcnoBu nodynosu I1K: npeacrasienHs iHpopmallii, JOri4HI OCHOBH OOYIOBH, IPOTpaMHe
ynpasiiHHA. ApxitekTypa [1K: Texniune Ta nporpamue 3a0e3neueHHs. Ckiaja QyHKIIIOHATbHUX
6mokiB IIK Ta ix xapakrepuctuka. AnapatHe 3a0esnedeHHs IIK: mpuctpoi oOpobneHHs Ta
30epiranHsa iHQopmallii; IpuUcTpoi BBEJIEHHS, BUBEACHHsS Ta mnepenadi iHpopmamii. Kpurepii
BUOOpPY Ta BUMoru 1o koHgiryparii [1K Ha cygacHomy erarmi.

Tema 4. Ilpozpammue 3abe3neuenHna nepconaibHO20 Komn'iomepa

OCHOBHI MOHATTS, CKJaJ Ta CTPYKTypa mporpamHoro 3abesneueHss (I13) mepconaibHoro
KoMI'fotepa. EBolioliist po3BUTKY Ta THIM CUCTEMHOTO MTPOrpaMHOro 3ade3nedenHs. Onepariiiti
cucremu. Onepaniiina cucrema Windows. CyuacHe npuKiIa{He IporpaMHe 3a0e3neueHHs Ta Horo
knacudikamis. ['padiuai penakTopu Ta OCHOBH pOOOTH 3 HUMH.

Po3nin 2. Komn’otepHi TexHoJ10rii 00pooku ingopmauii

Tema 5. Texcmosuit npouecop Microsoft Word ma poéoma 3 num

[Tpu3HayeHHa Ta (QYHKUIOHAIBHI MOMJIMBOCTI TEKCTOBOTO mpouecopy Microsoft Word.
3amyck mporpamMu, CTPYKTypa BIKHA: MEHIO, MIKTOTpadiuHe MEHIO, JIHIMKA TPOKPYTKH.
bararosikueBuil inTepdeiic. Oneparii 3 (aitnaMu: CTBOPEHHS HOBOTO JIOKYMEHTa, 30epeKeHHs
JIOKYMEHTA, 3aBaHTAXXCHHS JOKYMEHTA JIJIsl pe/laryBaHHsI, aBTO30epeKEHHS.



Onmepartii penaryBaHHsi Ta TEXHOJIOTisI (popMaTyBaHHS TEKCTOBUX JTOKYMEHTIB. TEXHOJIOTIS
HAJIaTO/KEHHST MapaMeTpiB CTOPIHKM Ta po30MBKAa JOKyMEHTa Ha CTOpIHKUA. BuBeneHHs
JIOKYMEHTA Ha JIPYK, YIPaBIiHHS PeKUMAMH JIPYKY.

Ocob6nuBOCTI MIATOTOBKM TEKCTOBUX JIOKYMEHTIB y ceperoBumni Microsoft Word.
TexHonorist CTBOpPEeHHsI, penaryBaHHi Ta (OpMaTyBaHHS JIOKYMEHTIB CKJIAJHOI CTPYKTYpPH:
Tabnmuib, BUpa3iB y Burisai Qopmyn, rpadiuHux o00'€xTiB, OpraizamiifHUX Jiarpam,
KOJIOHTHTYJIIB, 3aKJIaJIOK Ta Tinepriocuianb. [IoHaTTs popmaTiB Ta CTHIIB TOKyMEHTIB. Po3poOka
¢dopmariB Ta ctumiB. [1iAroToBKa Mi0BOT KOPECIIOH ICHIIII.

Tema 6. Tabauunuii npoyecop Microsoft Excel ma poooma 3 num

OCHOBHI MOHATTS Ta CTPYKTypa €NEKTPOHHUX TaOmuib. [Ipu3HaueHHs Ta (yHKIIOHATIbHI
MOXJIMBOCTI Tabau4yHOoro mporecopy Microsoft Excel. 3amyck mporpamu, CTpyKTypa BiKHA:
MeHIo, miktorpadiune meHro. Omepamii 3 ¢aitnamu B MS Excel. [TobymoBa ta pemaryBaHHS
eneKTpoHHoi Tabnuii. Kuuru, muctu, KiniTuHKY, aianazonn. Oouncnenns B MS Excel. Po6ora 3
dopmynamu Ta BOymoBaHUMH (yHKIissMH. PobGota 3 rpadiunumu 00’ekTamu, moOyaoBa Ta
penaryBaHHs Jiarpam.

Tema 7. Ocnoeu cmeopennsa npesenmauiit ¢ Microsoft PowerPoint

OCHOBHI MOHATTS Ta CTPYKTypa MyIbTUMEAIMHOI npe3eHTanii. [Iporpamu ans cTBopeHHs
Ta JeMOHCTpamii mnpe3eHTanid. I[Ipu3HaueHHS Ta QYHKIIOHATBHI MOXIHMBOCTI Microsoft
PowerPoint. 3anyck mporpamu, CTpyKTypa BiKHA: MeHIO, HikTorpadiune MeHto. Oneparmii 3
daitnamu B MS PowerPoint. [InanyBanHs cinaii-cucTeMH, CTBOPEHHS Ta pelaryBaHHs CIal[IiB
npeseHTanii. CtBopeHHs ¢GOHY, TeKcTy, rpadiuHux 00’€KTiB, TaOIMIb, aHIMaIllii, 3BYKOBHUX
edexTiB Ta KIiniB mpe3eHranii. HamamryBaHHs Ta MPOBEICHHS IEMOHCTPAIlil 3 BUKOPUCTAHHSIM
MYyJIBTUMEAIMHOTO 008 IHAHHS.

Tema 8. Ocnoeu Inmepnem-mexnonoziii ma ix 3acmMocy6anHs

OcHoBHi npuHIMIH T00Y10BYU Ta (YHKIIOHYBaHHA Mepexi [nTeprer. Criocobu noctyimy 10
mepexi [ntepuer. CepBicu Mepexi [HTepHET Ta iX 3aranbHa XapakTepuctuka. besmneka inopmarrii
B KOMIT IOTEpHIii Mepexi [HTepHeT. MeTonu Ta TexHI4HI 3ac00H 3axucTy iH(popmarrii.

[Tepermsim Web-cTopiHok 3a gormomMoror opaysepiB. BigoOpakeHHs TEKCTOBOI Ta TpadigHOi
iHpopmanii B mMepexi InTepHer. I'imeprexcToBi mokymeHTH. KomyHikaliiiHi cepBicu Mepexi
Iutepner Ta ix kmacudikamis. CucremMa €NeKTPOHHOI MOMITH Ta il MOCHyru. Ajnpecaiis
MOBIIOMJICHh B CHCTEMI EJIEKTPOHHOI MOINTH. [HTEepakTUBHI IHAWBIAYyaldbHI Ta KOJEKTUBHI
KOMYHIKaIlii B Mepexi [HTepuer. Oprasizanis pecypcis, NOLUIYK a0OHEHTIB Ta iHpopMarllii B 0azax
naHux y mepexi Inrepret. [IpyHImnm poGoTH MOMIYKOBUX CUCTEM.

XwmapHi cepBicu 30epiranHs iHpopmarii. XmapHi cxoBuima Google uck i Microsoft
OneDrive Ta ix BukopucranHs. CepBicH OHJAMH Nepekiaay Ta TpaHCHITY B Mepexi IHTepHer.
CucreMu nepeBipKU TEKCTY Ha 3alo3uuYeHHs (1u1ariat). IHTepHeT-0aHKIHT (OHIaiH/Be0-0aHKIHT)
Ta oro BukopuctanHs. CepBicH iHTepHET-0aHKIHTY B YKpaiHi. JlepxaBHi HOCIYTH Ta TOKYMEHTH
B cucreMi «/lisi». 3actocyHok 1 moptan «/lis» Ta iX BUKOpHUCTaHHSA. MeauuHl Ta MacaXupChKi
OHJIaifH-cepBicH B YKpaiHi. MennyHa enexTpoHHa oHnaitH-cuctema «HELSI» Ta poboTa 3 Heto.
Cepsic kBanidikoBaHoro enexkrpoHHoro nugposoro mnignucy (ELII). Haxnaganus ELII Ha
€JIEKTPOHHI IOKyMEHTH Ta ioro nepesipka. Exexrponnuit kimou o ELIII ta #oro renepariis.



3. CTpyKTypa HABYAJIbHOI JUCUMILTIHU

Ha3Bu po3aimis i
TEM

Kinexicts ronuna

lenna popma HaBuaHHs

3aouna (aucraHiiina) popma

HaB4YaHHA

yChO
ro

y TOMY YHUCII1

yChO
ro

y TOMY YHUCIi

JI

11

1ab | 1HAO

C. p.

11 mn | nab

1HI

C. p.

2

3

4

5 6

7

8 9 110 | 11

12

13

Po3aia 1. OcHoBH iH(O

MATHKH Ta

KOMII’OTEPHMX TEXHOJIOT il

Tema 1. 3aranbni
B1JIOMOCTI TIPO
iHpOopMaTuUKY,
iHdopmartito Ta
KOMIT FOTepHI
TEXHOIOT1T

15

4

2

9

Tema 2. OcHOBH
KOMIT IOTEpHO-
TEXHIYHOTO
3a0e3IeueHHs

15

Tema 3. Amaparni
3acobu Ta
apxiTekrypa
Cy4acHUX
MEPCOHATBHUX
KOMIT FOTEPIB

15

11

Tewma 4. [Iporpamue
3a0e3neyeHHs
MIEPCOHAIBHOTO
KOMIIT'F0Tepa

15

Pasom 3a posninom 1

60

12

10

38

Po3ain 2

. Komn’1otepHi Te

XHoJ10Tiil 00poOKHu iHpopMmanii

Tema 5. TekcroBui
npouecop Microsoft
Word ta pob6ota 3
HUM

20

1

18

1

Tewma 6. Tabnuunuit
npouecop Microsoft
Excel Ta pob6ota 3
HUM

25

12

12

Tema 7. OcHOBH
CTBOPCHHS
MIpe3eHTAIlii B
Microsoft
PowerPoint

Tema 8. OcHOBH
InTepuer-
TEXHOJIOTIH Ta iX
3aCTOCYBaHHS

Pazom 3a pozisiom 2

60

38

18




® Ycvozo

200UH

120 |16 |48 56

4. Temu npakTHYHHUX 3aHATH

3/

Haszsa Temun

Kinexicts
rOIUH

2

Tewma 2. Texniyna 6a3a KOMIT I0TEPHO-TEXHIYHUX 3aC001B

Tewma 3. AnapaTtrae 3a0e3meueHHs IEPCOHAILHOTO KOMIT I0Tepa

AWIN|F-

Tewma 4. I'padiuni npukiagHi IporpaMu Ta ix 3actocyBanHs. Pobora 3
rpadiyauM pegakTopom Paint

2
2
4

5 Tewma 5. TekcToBi perakTopu Ta ix 3acTocyBaHHs. PoboTa 3 pegakropom
MS Word

18

6 | Tema 6. Tabmuuni pemakTopu Ta IiX 3actocyBaHHi. PoGora 3
pemaktopom MS Excel

12

7 | Tema 7. CtBOpeHHs npe3eHTarliii B Microsoft PowerPoint

SN

8 | Tema 8. PoGora 3 cepBicamu mepexi [HTepHeT

N

Pazom

48

5. 3aBpanHs A5 camocTiiiHoOI podoTa

3/

Buan, 3micT camocTiitHoi poboTr

Kinexict
b
TOIUH

Tema 1. BiactuBocrti indopmarii. CTpykTypu iHbopMarttii i 1aHux

BuBYeHHSI MTaHb TSI CAMOCTIHHOTO ONPAIFOBAaHHS, IMIATOTOBKA O MPAKTUYHUX
3aHATh, BAKOHAHHS KOHTPOJBHUX 3aBAaHb IPAKTUYHOT pOOOTH.

3 BHKOPUCTaHHSAM JIEKIIIfHOTO Matepiany Ta iH(opmamiiiaux mxepen [1,4-
6,8,10,11,13,19] onmpamoBaTt HACTYITHI TUTAHHS:

BJIACTHBOCTI iH(pOpMAILii;
CTPYKTypH iH(popMmarii;
CTPYKTYPH JIaHHX;

CUCTEMHU YHCIICHHS.
[TiaroryBatucs 10 MPaKTUYHUX 3aHATH 32 TEMOIO, BAKOHATH KOHTPOJIbHI 3aBJIaHHS
NPaKTUYHOI pOOOTH

Tema 2. CtaH, TeHIEHIIIT pO3BUTKY Ta MOoKoJiHHI EOM

BuBuUeHHS TUTaHb /IS CAaMOCTIHHOTO OIpAIFOBAaHHS, IMiITOTOBKA J0 MPaKTHYHUX
3aHATH, BUKOHAHHS KOHTPOJIBHUX 3aBaHb MPAKTUIHUX POOIT.

3 BUKOPHUCTAaHHSAM JIeKIIfHOr0 MaTepiasy Ta iH(popmariiHux mxepen [1,4-
6,8,10,11,13,16] ompamroBaTt HACTYITHI TUTAHHS:

i EOM Ta iX knacudikariis;
Cy4YacHHH CTaH PO3BUTKY OOUUCITIOBAILHOT TEXHIKH;

nokoniaasg EOM Ta nepcneKkTuBy X BAOCKOHAJICHHS.
[TiarotyBatucs 10 MPaKTUYHUX 3aHATH 38 TEMOIO, BAKOHATH KOHTPOJIbHI
3aBJaHHS NPAKTUYHOI pOOOTH

Tema 3. Cxnan ¢pynkmionansaux 6mokiB [IK ta ix podora
BuBYeHHs nUTaHb U CAMOCTIHOTO ONpAIfOBaHHS, MiATOTOBKA O MPAaKTUYHUX
3aHSATh, BUKOHAHHS KOHTPOJIBHUX 3aBAAaHb NIPAKTUYHOI POOOTH.

11




3 BHUKOpDUCTaHHAM JIGKIIHHOro Mmatepiainy Ta iHQOpMaUIHHUX JKEpel
[4,5,10,11,13,16] omparroBaTit HACTYIHI MUTAHHS:

ocHoBu nooynosu I1K;
apxitekrypa [1K;
cknay ¢pyHKIioHanpHUX 0sokiB 11K

MPUHLUIN poOOTH PyHKIioHATBHUX OJ0KiB T1K.
[TinroryBartucst 10 NpaKTUYHKUX 3aHATH 32 TEMOIO, BUKOHATH KOHTPOJIbHI 3aBAaHHS
MIPAKTUYHOI poOOTH

Tema 4. Cxian Ta cTpykTypa nmporpamHoro 3adesneueHss [1K

BuBYeHHs1 nUTaHb U1 CAMOCTIHOTO ONpAIfOBAaHHSA, IMiATOTOBKA 10 MPAKTUYHUX
3aHATh, BUKOHAHHS KOHTPOJIbHUX 3aBIaHb MPAKTUYHOI POOOTH.

3 BUKOPHUCTAHHSIM JICKIIHHOTO MaTepiany Ta iHopMmariitnux mkepen [1,4-6,8,13]
orpanroBaTH HaCTyHHi IIUTaHHA:

kiacudikaiis nporpamuoro 3abesneueHus [1K;

€BOJIIOLIiSl PO3BUTKY CHCTEMHOTO MPOTPAMHOTO 3a0€3MEeUCHHS;
TUIH CUCTEMHOTO IPOTPAMHOT0 3a0€3EUCHHS;

orepaliifHi CUCTEMH;

MPUKJIaIHE TIPOTpaMHe 3a0€3MeUeHHS.
[TigroryBatucs 10 MPaKTUYHUX 3aHATH 32 TEMOIO, BAKOHATH KOHTPOJIbHI
3aBJaHHs NPAKTUYHOI pOOOTH

Tema 5. Ilpu3HaueHHs Ta (YHKIIOHAJIbHI MOKJIMBOCTI TEKCTOBOTO IPOLECOPY
Microsoft Word

BuBYeHHs nUTaHb JUIsl CAMOCTIHOTO ONpAIfOBaHHS, MiATOTOBKA 70 IMPAaKTUYHUX
3aHATh, BUKOHAHHS KOHTPOJIBHUX 3aBJaHb NPAKTUYHOI pOOOTH.

3 BUKOPUCTAHHAM JIEKIiIHOro Mmatepiany Ta iHpopmauiiHux Jukepen [2,5,7,15]
OIPALIOBATH HACTYIHI MUTAHHS:

MpU3HAYCHHS Ta (PYHKIIIOHAIBHI MOXKJIMBOCTI TEKCTOBOTO Iporecopy Microsoft
Word;

JOKYMEHTH CKJIagHOi cTpykTypu y Word: tabmui, ¢popmynu, rpadiuni o0'exTH,
Opraizarliiiai fiarpamu, 3aKIa K1 Ta TIePIIOCUIaHHS.

[TiaroryBatucs 10 MPaKTUYHUX 3aHATH 38 TEMOIO, BAKOHATH KOHTPOJIbHI 3aBaHHs
IPAaKTUYHOI poOOTH

Tema 6. [Ipu3nadeHHs Ta pyHKIIOHAIBHI MOXKIUBOCTI Microsoft Excel. BuBuenns
NUTaHb JUISI CAaMOCTIMHOTO OMNpAIlOBAaHHS, MIATOTOBKA 10 NMPAKTUYHUX 3aHSTh,
BUKOHAHHS KOHTPOJIbHUX 3aBIaHb MPAKTUYHOI POOOTH.

3 BUKOPUCTAHHSM JIEKLIHHOTO MaTepiaity Ta iHpOopMaLiiHUX HKepe

[3,5,9,12,14] onpamtoBaTt HACTYITHI TUTAHHS:

NpU3HAYEeHHS Ta (QyHKIIOHAIBHI MOJIMBOCTI TaOIU4HOTrO mportecopy Microsoft
Excel,

poGota 3 popmynamu, BOygoBaHUMHU (yHKIIsIMU Ta rpadikoro B MS Excel.
[ligroryBatucs 10 NpaKTUYHHUX 3aHATH 32 TEMOIO, BUKOHATH KOHTPOJIbHI
3aBJIaHHS IPAKTHUYHOI poOOTH
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Tema 7. Ilpuznauenns ta pyHkuioHaIbHI MOkIUBocTI Microsoft PowerPoint
BuBYeHHs1 nUTaHb JUISI CAMOCTIHOTO ONPAIfOBAaHHS, MiATOTOBKA 710 MPAKTUYHUX
3aHATh, BUKOHAHHS KOHTPOJIbHUX 3aBIaHb NPAKTUYHOI pOOOTH.

3 BHUKOPHUCTAHHSM JIEKLIHHOrO Marepiady Ta iHpopmauiiHux mxepen [4,5,17]
OIPALIOBATH HACTYIHI MUTAHHS:

npu3HaueHHs Ta pyHKUIOHAIBbHI MOkJIMBoCcTI Microsoft PowerPoint;




CTBOpEHHS Ta pellaryBaHHs CJIali/[iB pe3eHTallli;

HaJIAIITYBaHHS 1 TIPOBEACHHS AEMOHCTpalii 3 BHKOPUCTAHHAM MYJIbTUMEIIHHOTO
o0aHaHHS.
[TigroTyBaTucs 10 MPaKTUYHKUX 3aHATH 32 TEMOIO, BAKOHATH KOHTPOJIBHI 3aBIaHHSI
MIPAKTUYHOI poOOTH

Tema 8. Cepsicu Mmepexi [HTepHeT Ta poboTa 3 HUMU
BuBueHHs nUTaHb Ui CaMOCTIMHOTO OMpAaIfOBaHHS, MiATOTOBKA 0 MPAKTHYHUX
3aHATb, BUKOHAHHS KOHTPOJIbHUX 3aBJaHb MPAKTUYHOI POOOTH.
3 BHUKOpPUCTaHHSIM JIEKLUIHHOrO Marepiany Ta iHdopMauiiHux mkepen [1,4-
6,8,10,11,13,19] onpamtoBaTy HACTYITHI TUTAHHS:

8 ajipecarlis oBiJOMJICHb B CHCTEMI €JICKTPOHHOT TIOIITH;

crocobu JoCcTyMy 10 Mepexi [HTepHerT;
6e3neka iHpopmarlii B KoMl I0TepHiit Mepexi [HTepHer;

METOJI Ta TEXHIYHI 3ac00u 3axucTy iH(opmarrii.
[TigroTyBatucs 10 NPaKTUYHKUX 3aHATH 32 TEMOIO, BAKOHATH KOHTPOJIbHI 3aBIaHHSI
HPAKTHYHOT pOOOTH

Pazom

56

6. InguBinyanbHi 3aB1aHHA
[nmBinyasibHI 3aBIaHHS HE TIepe0auyeHO HaBYAIbHUMH TUTAHAMH.

7. MeToau HABYAHHSA

3riiHO 3 BUMOTaMH OCBITHBO-TIPO(deciitHOT MporpaMu MaTpHIs BiAIOBIIHOCTI OCBITHBOTO
KoMrnoHeHTy «Komm’roTepHi TexHousorii 06poOku iHdopmailii», METOAIB HaBUYaHHS Ta 3aco0iB
niarHocTUkY ((hopM OIiHIOBAHHS ), IKi BAKOPHCTOBYIOTHCS, IPOTPAMHUM pe3ybTaTaM HaBYaHHS,
BU3HAYEHUM OCBITHBO-TIpOQeciiHO0 nporpamoro «MiXHApOJHI BITHOCUHI»:

[udp
3acobu

ITPH Pesynbraty HaBYaHHS .

(Bimmosizn | (Biznosio o OITI) Merony HaB4aHHS I[laFHOFJTHKH/(i)OpMH
OLIIHIOBAHHS
o jo OIIIT)

PHI10 30uparu, 00poOisT Ta | PenpoaykTuBHUN MeTOT — I Bukonanus
aHaJi3yBaTH BEJHKI dbopmyBaHHS y 3100yBayiB IIPAKTUYHUX Ta
o0csru iHpopMalii Ipo | 3HaHb, HABUYOK 1 BMIHb Ta KOHTPOJIBHUX
CTaH MDKHApPOIHHUX OCHOBHMX PO3YMOBHX OIl€palliii | 3aBAaHb;

BIJTHOCHH, 30BHILIIHBOI | (MMPAKTUYHI 3aHATTS, CAMOCTIHA | 0OPMIIEHHS Ta
HOJITUKHM YKpaiHu Ta poboTa Ta iHAUBITyallbHI 3aXHCT Pe3yJbTaTiB
IHIINX JepXkKaB, KOHTPOJIbHI 3aBJaHHS) NPAKTUYHUX POOIT;
pETiOHAIBbHUX CUCTEM, eK3aMeHalliifiHa
MDKHaPOTHUX pobora,
KOMYHIKaIlii. eK3aMeHaliini
TECTOBI 3aBJAAHHS

PHI11 JocnimxyBaTu JlocaigHULIBKUM METO — IS Juckycis 3a
npobiieMu MIPOSIBJICHHS 1HIIIaTUBH, HaBYaJIbHUMH
MDKHapOAHUX CaMOCTIMHOCTI, TBOPYOTO NUTAHHSAMU;
BIJTHOCHH, MOIIYKY Y TOCIITHUIBKIH MIrOTOBKA Ta 3aXUCT
pErioHaNIbHOTO TisSTBHOCTI (MPAaKTUYHI 3aHATTS, | JIOMOBIIEH,
PO3BHUTKY, 30BHIIIHKOI | caMOCTiifHa poOoTa Ta MPE3eHTAIlll, ece 3a
MOJIITHKH, 1HAMBIAyaIbHI KOHTPOJIBHI TEMATUKOIO




MIKXHAPOTHUX 3aBJIaHHs PI3HOTO PiBHA IUCIHILTIHY,
KOMYHiKaIli, i3 CKJIQJTHOCTI) eK3aMeHallnua
BUKOPUCTaHHAM pobora,
Cy4YaCHHUX TOJITHYHHUX, eK3aMeHalliiui
€KOHOMIYHHUX 1 TECTOBI 3aBIaHHS
MIPaBOBUX TeOpiil Ta

KOHIICTII[i, HAYKOBUX

METOIB Ta

MK IUCIUATITIHAPHUAX

MiAXO/IB,

MPEe3eHTYBATH

pe3ynbTaTu

IOCIIIKEHD, HaJaBaTH

BIJIITOBIIHI

pEKOMEHIaIli.

PHI15 BukopucroBsyBatu ITosicHIOBaNIBHO- YcHe onuTyBaHHS;
cydacHi muQpoBi LTFOCTPAaTUBHUHN, TIPOOIEMHO- BUKOHAHHS
TEXHOJIOr1, Op1€HTOBAHMI, IHTEPAKTUBHUM, | MPAKTUYHHUX Ta
Crieriai3oBaHi iH(dopMaIIiifHO- KOHTPOJIbHUX
nporpaMmHe KOMIT FOTEpPU30BAHUN, 3aBJ/IaHb;
3a0e3nedeHHs, 6a3u iH(pOpMaIiifHO-pEeTIeTI TUBHUHA odopmieHHs Ta
JaHUX Ta iHGOpPMAIiiiHI | METOAM — JUIsl BUKJIQEHHS 3aXUCT Pe3yNbTaTiB
CUCTEMH ISt HOBOTO Marepiaiy (JeKIiiiHi Ta | MpaKTUYHUX POOIT;
PO3B’s3aHHS CKJIATHUX | JCKUIHHO-TIPaKTU4YHI (hOpMH eK3aMeHalliiftHa
CICIiaTi30BaHMX 3a7a9 | HABYAHHS). pobora,

y chepi MiKHAPOAHUX PenponyktuBHmil MmeToa — 175 eK3aMeHalliiHi
BIZTHOCHH, CyCHUIBHUX | (opMyBaHHS y 3100yBadiB TECTOBI 3aBIAHHS
KOMYHIKaIliii Ta/abo 3HaHb, HABUYOK 1 BMIHb Ta
perioHanbHUX CTYIIH. OCHOBHHUX PO3YMOBHUX OIlepariii

(IpaKTHYHI 3aHATTS, CAMOCTIlHA

poOoTa Ta 1HAMBIAYyaJIbHI

KOHTPOJIbHI 3aBIaHHSI)

JlonaTKkoBO 0 BUKOHAHHS 3aBJaHb (BUBUEHHS TE€M) MOKYTh TaKOX BPaxOBYBAaTHCh TaKl
BUJIM aKTUBHOCTEH 37100yBaviB:

- TPOXOJDKEHHS TPEHIHT-KypCiB UM AUCTaHIIMHUX KypCiB 32 TEMAaTUKOIO TUCIMILIIIHA Ha
mwiardopmax Google, Coursera, Prometheus To1io (3a HassBHOCTI BIANIOBITHOTO JOKYMEHTY PO iX
3aKIHUEHHs, Ha/IaHHS KOIlli BUKJIaaauy);

- ydyacTb B Maifcrep-kiacax, ¢opymax, KoH(epeHLisx, ceMiHapax, 3ycTpiyax 3a
TEMaTUKOK JUCHMIUIIHU (3 MIATOTOBKOIO €ce, Mpec-peni3dy, 1H(POpMaiiHOro MOBIIOMIIEHHS
TOIIO, 1110 MiATBEPKEHO MPOTrPaMor0 3aX0/1y UM BiAMOBIAHUM CepTH(IKATOM);

- y4acThb Yy HAyKOBO-JOCTIHUX Ta NPHUKIATHUX JOCHI/DKEHHSX 32 TEMATHKOIO
JTUCIIUATIIIHY, IO MiATBEPHKYETHCS BIAMOBIIHUMHI MaTepiaJlaMH.

8. MeToau KOHTPO.I10
OmiHoBaHHA 3HaHb 3700yBauiB 3 AUCHUILTIHU «KoMIT'IOTepHI TEeXHOIOTii 00pOoOKH
iH(hopMalii» 3I1HCHIOEThCS HUIIXOM MPOBEACHHS KOHTPOJBHUX 3aXOMIB, SIKI NependavyaroTh
MOTOYHHIA Ta MiJICYMKOBUN CEMECTPOBHI BUIU KOHTPOJIO.
IloTouyHMIiT KOHTPOJIb 3IIHCHIOETHCS TiJ Yac TPOBEASHHS MPAKTUYHUX 3aHATH 3
JTUCITUILTIHU TPOTATOM HaBUAIBHOTO CEMECTPY Y OpMi YCHOTO OMUTYBaHHS 3 TIEPEBIPKOIO 3HAHb



3100yBadiB 3 OKPEMHX TE€M Ta PIBHS iX MIATOTOBJIICHOCTI 10 BHUKOHAHHS MPAKTUYHHX POOIT;
KOHTPOJIIO BUKOHAHHA 3aBAaHb JUIsI CAMOCTIMHOT pOOOTH, a TaKOX MEPEBIPKU PiBHS BUKOHAHHS,
oOpMIICHHS Ta 3aXUCTY PE3yJbTATIB MPAKTHYHKUX 1 KOHTPOJILHUX 3aBJaHb.

IincymkoBuii ceMecTpOBHII KOHTPOJIb IPOBOIUTHCSA i1 YaC CEMECTPOBOIO €K3aMEHY B
00cs131 HAaBYAJIbHOTO MaTepialy, BU3HAYCHOr0 POOOYOI0 HABYAIBHOKO MPOTPaMor0 i B TEPMIiHHU,
BCTaHOBJICHI POOOYNM HABYAJIHHUM IUIAHOM Ta TpadikoM HABYAILHOTO MPOIIECY.

HasiBHI pe3ynpTaTd TOTOYHOTO Ta IMiJCYMKOBOIO KOHTPOJIO 3HAaHb 3100yBadviB
OLIIHIOIOTHCS 32 HACTYTHUMH METOJJaMU Ta KPUTEPIsIMU:

Kpurepii Ta MmeToau OLiHIOBaHHSA

Cucrema
Meronn Kpurepii orintoBaHHs OLIIHIOBAaHHS,
Oamu
Bukonanus ta | 3700yBay MIITHO 3aCBOIB HaBYAIBHUIN MaTepiall 3a TEMOIO, BMi€
odopmieHHs BUKOPHUCTOBYBaTH TEOPETHYHI 3HAHHA TPH  BUKOHAHHI
MPAaKTUIHUX CaMOCTiIHOT pOOOTH Ta MPAKTHYHHX 3aBJaHb, MOXIIMBO 3 7-10
pooiT HE3HAYHUMH  HeTouHOCTAMH. OdopMiIeHHS  MPaKTHYHHX
pEe3yNbTaTiB € JIOTIYHUM, MOCIIJOBHUM Ta OXailHUM, 3TiJIHO
BHMOT

3n00yBau q00pe 3acBOiB HaBYAJILHUN MaTepiai 3a TEMOIO, BMi€
3aCTOCOBYBAaTH TEOPETUYHI 3HAHHS MMPU BUKOHAHHI CAMOCTIHHOT
poOOTH Ta MNPAKTUYHMX 3aBAaHb 3 HASBHICTIO HE3HAYHUX 5-6
MMOMIJIOK Ta HEIOBHUX BUCHOBKIB. OQOpPMIICHHS TPAKTHYHUX
Pe3yJIbTATIB € MOCIIOBHUM Ta OXAWHUM, 3T THO BUMOT

3100yBay B OCHOBHOMY ONAaHYBaB HaBYaJbHUN Martepian 3a
TEMOL0, BMI€ 3aCTOCOBYBATH TE€OPETUYHI 3HAHHS IPU BUKOHAHHI
CaMOCTIHHOT POOOTH Ta TPAKTUYHUX 3aBJaHb 3 HASBHICTIO
CYTTEBUX IOMMJIOK y pe3yibTaTax Ta BUCHOBKax. O¢dopmiieHHS
pe3yibTaTiB € OXaHHUM, MalOTh MiCIle HE3HAUH1 BIIXWJICHHS BiJl
BHUMOT

3-4

3n00yBay mOBEpXOBO a0 B3arajii HE OMaHyBaB HaBYAJIbHHMA
MaTtepiall 3a TEMOI0, MalOTh MiCIle 3Ha4H1 TPY/HOII Y BUKOHAHHI1
CaMOCTIHHOI poOOTH Ta MPAaKTUYHUX 3aBAaHb, AKI HE BUKOHAHI
3arajioM ab0 BUKOHaHI YaCTKOBO 3 I'pPyOMMM MOMMIIKAMH Ta He
MpaBWIbHUMU BHCHOBKaMH. OQOpMIIEHHS pe3ylbTaTiB He
oxaifHe, HE BIANOBIa€ BUMOTaM

Ex3amenariifai | 3q00yBad MIIHO 3aCBOiB TEOPETUYHUN Marepian, JIOTI4HO
3aBJAaHHS MHUCIUTh 1 Oyaye BIANOBiAb, TPAMOTHO BHCIIOBIIOE CBOI
MIPKYBaHHs, BIEBHEHO Ta y JOCTaTHIM Mipl BiANOBIJa€E Ha
J0JIaTKOBI MUTAaHHA. BMi€e BUKOPHCTOBYBAaTH TEOPETUYHI 3HAHHS
IIpY BUKOHAHHI MPAKTUYHUX 3aB/JaHb, PO3B'sI3aHHI MPOOJIEMHUX
CHUTYallii, MOXKJIMBO 3 HE3HAYHUMHU HETOYHOCTSIMU

31-40

3n006yBau  100pe 3aCBOIB  TEOPETHYHHMM  Marepiall,
apryMEHTOBaHO OyJye BIANOBib, aje MPHUITYCKAETHCS MEBHHUX
MOXMOOK y JIOTiLl BUKJIAAY, HE B TOBHIM Mipi BIANOBiJae Ha
JI07aTKOBI NuTaHHA. [Ipy BHKOHAHHI NPAKTUYHUX 3aBJaHb
JIOTTYCKa€ HE3HAaYH1 MOMUIIKH Y PO3paxyHKax, pOOUThH HE 30BCIM
MOBHI BUCHOBKH 32 OTPUMAaHUMHU pe3yJbTaTaMu

21-30

3100yBa4 B OCHOBHOMY OITaHYBaB TEOPETUYHUIN MaTepial, ajie He
MEPEKOHJIUBO BIJNOBIIa€ Ta IUIYyTa€ TMOHSITTA, J0JATKOBI
MMUTAaHHS  BUKJIMKAIOTh  HEBIEBHEHICTH 1 JEMOHCTPYIOTH
BIJICYTHICTh CTaOimbHUX 3HaHb. llpakTWuHi 3aBOaHHS B

11-20




OCHOBHOMY BHKOHaHi, ajié MpH IX BUKOHaHHI 3700yBau 0Oe3
JIOCTaTHHOTO PO3YMIHHS 3aCTOCOBYE HaBYAJIBHUN Martepial,
MIPUITYCKAETHCS CYTTEBUX MOMMUIIOK

3nm00yBau moBepxoBO ab0 B3araji HE OMaHyBaB TCOPETUYHUI
Marepiall, He 3Ha€ HAyKOBUX (DAaKTiB Ta BHU3HAYEHb, MPOSBIIIE
cmabkicTh a00 BiJICYTHICTh HAYKOBOTO MHUCIICHHSI, CTUKAETHCS 31
CKJIQJIHOIIAMU TIPU BIATOBIJI HA JOJATKOBI NMuTaHHSA. MaroTh 0-10
MicCIIe 3Ha4H1 TPYAHOII Y BUKOHAHHI IPAKTUYHUX 3aBJaHb, SKi
HE BHKOHaHI 3arajoM a00 BHUKOHAaHI YacTKOBO 3 TIpyOuMH
MTOMUJIKAMH

9. Cxema HapaxyBaHHs 0aJiiB

3aranbHa KUIBKICTh OajiB 3a YCHIITHE BUKOHAHHS €K3aMeHalliiHux 3aBaaHb — 40. 3a
OakaHHAM 3700yBa4 Ma€ MOXJIMBICTb 00paTH TeCTOBY (hopMy ek3aMmeHaliiiHuX 3aBaaHb (OineT
MicTuTh 80 TECTOBUX 3aBaHb, 3100yBau oAepxye 0,5 6anu 3a KOXKHY IPaBUIIbHY BiIMOBiAb). Yac
BUKOHAHHS — 10 80 XBUJIMH.
Po3moain MakcMMalbHO MOKIMBUX OalliB yCHIIMIHOCTI 3700yBauiB 3a pe3yibTaTaMu
MOTOYHOT'O T ITiJICYMKOBOTO CEMECTPOBOTO KOHTPOJIIO HACTYITHUMN:

N .y [MigcymkoBuit
[ToTouHMI KOHTPOJIB, CAMOCTIHA poboTa
KOHTPOJIb
Pozmin 1 Po3min 2 P o— Cyma
TI [T2 T3] T4 | T5|T6| T7 | T8 oM
7 717 |8 107 7 7 60 40 100

T1-T8 — Tremu po3ainis.

JIist TomycKy 710 CKJIaJIaHHs IMiJICYMKOBOTO KOHTPOJIIO (€K3aMeHy) 3700yBad BUIIOT OCBITH
noBUHeH HaOpaTu He MeHmIe 10 6aiB 3 HAaBYAIbHOT TUCIUILIIHY i/l Yac MOTOYHOTO KOHTPOIIIO
Ta CaMOCTIHHOT poOOTH.

[TincymkoBa KijmbKicTh OamiB 3 gucuuiulind  «Komm’roTepHi TexHoJorii  00poOkH
1H(opMaIii» po3paxoBy€eThCS K CyMa OalliB, OTPUMAHUX 32 pe3yIbTaTaMU MTOTOYHOTO KOHTPOJIIO
Ta 0aiiB, OTPUMAHUX 32 pe3yabTaTaMH MiJCYMKOBOTO KOHTPOJIO (€K3aMeHy). MakcumallbHa cyma
6aniB ckiagae 100 Oamnis.

Habpana kinbkicTh 0alliB € OCHOBOI JJisi OI[IHKMA 3a HAI[IOHAJFHOI MIKAJIOK 3T1IHO
HACTYITHOT IIKAJIM OI[IHFOBaHHS:

HIkana ouiHiOBaHHA

Orwigka
Cywma GaiB 3a BCl BUM HaBYAJIbHOL . . U1 TBOPIBHEBOI
) X JUISL YOTUPHUPIBHEBOT
JISUTBHOCTI TIPOTSATOM CEMECTPY ) [IKAJIA
[IKAJIU OLIHFOBAHHS .

OLIIHIOBAHHS

90-100 BIIMIHHO

70-89 no0pe 3apaxoBaHO

50-69 3aJI0BLIILHO

1-49 HE3aJ0BlIIHLHO HE 3apaxOBaHO

10. PexomennoBana Jiiteparypa

OcHoBHa JiTepaTypa
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12. Oco01uBOCTI HABYAHHSA 32 JEHHOI0 (POPMOIO B YMOBaX [il 00CTaBMH HeNOOOPHOI CHIIH

B ymoBax nii popc-maxkopHux 00OMEKEeHb OCBITHIHM IPOIIEC B YHIBEPCHUTETI 3iHCHIOETHCS
BIJIMOBIIHO /IO HAKa3iB/pO3MOPSHKCHb PEKTOpa/mpopekTopa abo 3a 3MIIaHoK (OPMOIO
HaBYaHHS, a00 IMOBHICTIO AUCTAHIIIHHO B CHHXPOHHOMY PEXHUMI.

CxitagaHHs MiJCyMKOBOTO CEMECTPOBOTO KOHTPOIIIO: B pasi 3alpOBAKEHHS KOPCTKUX
obMexxeHb 3 3a00poHoro BinBimyBaHHs 3BO 3100yBauam aeHHOi popMH HaBUAHHS HATAETHCS
MOJKJIUBICTh CKJIACTH €K3aMeH B TecToBili ¢opmi aucranuiiino Ha miaardopmi Google
classroom B amcranmiiiHoMy Kypci «Komir’toTepHi TexHOIOrI 006p0oOKu iHbOpMaIii», peKum
nocrymy: https://classroom.google.com/c/NjJE2NzUzNzIONzcx?cjc=sza52ya.

13. IlepeJik ek3aMeHANIHHUX NUTAHb
1. IndopmaTmka Ta KOMIT IOTEPHI TEXHOJIOTII: MPEIMET Ta 3aBJaHHS.
2. Ponp iHdopmaTHKH Ta KOMIT'IOTEPHHUX TEXHOJIOTIM y Cy4acHOMY CycnuibcTBi. IToHSATTS
iH(popMaTH3aLii Ta iHGOPMAIIIfHOTO CYCIIIBCTBA.
3. Tlonarrta npo indopmartito, ii aTpuOyTH Ta BIACTUBOCTI.
4. Tadopmanis i gaHi Ta iX CTPYKTYpH.
5. Tlonsarrta indopmaiiifHOTO pecypcy Ta HOro XapakTepUCTHKU.
6. UYwuciosa iHdopmaiis: 0coOIUBOCTI KOAyBaHHS Ta 0OpoOku. CHUCTEMH YHCICHHS Ta iX
XapaKTEPUCTHKH.
7. Texuiyna 6a3a Cyd4acHUX KOMII FOTEPHHUX TEXHOJIOTIH: eNEKTPOHHO-00UNCITIOBATIbHI MAIllIMHU
(EOM), nepconanbhi xomm’totepu (I1K), komm'torepni mepexi, odicHa Ta MyIbTUMEAliiHA
TEXHiKa.
8. Cran, TenaeHuii po3BUTKY Ta nmokoninHg EOM.
9. [IlepconanbHi KOMITIOTEpH, iX Micle B cydacHHX iH(OpMAIiifHUX cucTeMax Ta (OpMH
BUKOPUCTAHHS.
10. OdicHe obnamHaHHS Ta HOTO 3aCTOCYBaHHS.
11. CyuacHe iHTepakTHBHE Ta MYJIbTHMEJiiiHe amapaTHe 3a0e3ledeHHS Ta MPUHLUNM HOro
(GyHKIIOHYBaHHS. [HTEpaKTUBHI JOUIKY, MPOEKI[iIiHE 00JIaJHaHHSI, B11€0- Ta ay11000J1aJTHAaHHS.
12. OcnoBu noGynosu I1K: npeacrasienHs iHdopMarlii, JIOT14HI OCHOBU 1OOYI0BH, IPOrpaMHe
yIpaBIIiHHS.
13. Apxitextypa IIK: TexniuHe Ta nporpamte 3a0e3nedyeHHs. Ckiaa QyHKIiOHANbHUX OJOKIB
IIK Ta iX XapakTepuCTHKa.
14. Anapatne 3a0e3nedenns IIK: npuctpoi o6poGnenHs Ta 36epiranss iHdopMarlii; TpucTpoi
BBEJICHHSI, BUBEJICHHS Ta niepeaadl iHpopmaitii.
15. Kpurepii Bubopy Ta BuMoru a0 kongirypauii I[1K Ha cyuacHomy etari.
16. OcHOBHI MOHATTS, CKJIAJ Ta CTPYKTypa mporpamHoro 3adesmnedyenHs (I13) mepconanbHOTO
KOMIT'FOTEpA.
17. EBomrorisi po3BUTKY Ta TUIIM CUCTEMHOI'O IPOrPaMHOTr0 3a0€31eUeHHSI.
18. Onmnepariitni cuctremu. Onepauiiina cuctema Windows.
19. Komm'torepHi TexHonorii o0poOkum iHpopmamii. CydacHe TpHKIAAHE MPOrpaMHe
3a0e3meueHHs Ta Horo Kiacudikarris.
20. TpuzHaueHHS Ta QPYHKIIOHATBHI MOKIMBOCTI TEKCTOBOTO Tporiecopy Microsoft Word.
21. 3anyck mporpamu, CTpykTypa BikHa B MS Word: meHio, mikTorpagiune MeHIo, JiHIHKH
npokpyTku. baraToBikHeBui iHTEpDeEiic.
22. Onmnepaii 3 ¢aitnamu B MS Word: cTBopeHHSI HOBOTO TOKYMEHTa, 30€pekeHHs JOKYMEHTa,
3aBaHTKEHHS TOKYMEHTA JJISl pearyBaHHs, aBTO30epeKEHHS.
23. Omeparlii pegaryBaHHs Ta TEXHOJIOTiS (OpMATyBaHHS TEKCTOBUX JOKyMeHTiB B MS Word.
24. TexHOJOTiS HAJNATO/DKEHHS IapaMeTpiB CTOPIHKH, pO30MBKAa TOKYMEHTAa Ha PO3IUIA Ta
cropiaku B MS Word.
25. BuBenenns nokymenra Ha Apyk B MS Word, yripaBimiHHS peXHUMaMH JIPYKY.



26. TexHOJOTIsI CTBOPEHHS, pearyBaHHs Ta (opMaTyBaHHS JOKYMEHTIB CKIAIHOI CTPYKTYPH B
MS Word: Ttabnump, ¢opmyn, rpapidyHuX O00'€KTiB, KOJOHTUTYNIB, 3aKJIAJOK, 3MICTY Ta
TineprnocHuiaHb.

27. Tlonarrs ¢opmatiB Ta cTuiaiB nokymentiB B MS Word. Po3pobka ¢opmariB Ta CTHIIIB.
[TinroroBKa A1JI0BOI KOPECTIOH/ICHIIII.

28. OCHOBHI HOHATTS Ta CTPYKTypa €JIeKTPOHHUX Tabnuiub. Ilpu3HaueHHs Ta (yHKIIOHAIBHI
MO>KJIMBOCTI TaOIM4IHOTO Mporiecopy Microsoft Excel.

29. 3amyck mporpamMu, CTpYKTypa BikHa: MEHIO, TIikTorpadiuae menro. Onepaitii 3 aitnamu B MS
Excel.

30. IloGymoBa Ta pemaryBaHHs eneKTpoHHOI Tabmumi B MS Excel. Kauru, nuctu, KIiTHHKY,
Ilana3soHU.

31. OGuucnenns B8 MS Excel. Po6oTa 3 popmynamu ta BOytoBaHUMHU (HYHKIISIMHU.

32. Pobora 3 rpadiunumu 06’ektamu B MS Excel, moOymoBa Ta pegaryBaHHs giarpam.

33. OCHOBHI MOHSATTS, CTPYKTypa Ta 3arajibHi BUMOTH [0 MYJbTHMEIIHHHX Mpe3eHTAIiM.
[Tporpamu a1t CTBOPEHHS Ta AEMOHCTpaLii Ipe3eHTallii.

34. TlpusnaueHHs Ta ¢yHKHioHaTBHI MomMBOCTI Microsoft PowerPoint. 3amyck mporpamu,
CTPYKTypa BiKHA: MEHI0, MikTorpadiuyne MmeHto. Onepartii 3 daitnamu B MS PowerPoint.

35. [InanyBaHHS ClaiI-CHCTEMH, CTBOPEHHS Ta pelaryBaHHs claiiniB mpeseHtanii B MS
PowerPoint.

36. CrBopenns oy, TeKCTy, TpadiyHuX 00’€KTIB, TaOMUIL, aHIMAIlii, 3ByKOBHX €(EKTIB Ta
kiimB npe3eHTanii B MS PowerPoint.

37. HamamryBanHs Ta mnpoBeneHHs naeMoHcTpanii MS PowerPoint 3 BukopucTanHsM
MYyJIBTUMEAIMHOTO 008 IHAHHS.

38. OcHoBHI npuHIUIH TOOY10BH Ta PYHKIIIOHYBAaHHS Mepexki [HTepHeT.

39. Cmocob6u noctymy 10 Mepexi [aTepHer.

40. Cepsicu Mepexi [HTepHET Ta 1X 3arajibHa XapaKTePUCTHKA.

41. besmneka indopmaiiii B KoMIT 10TepHiil Mepexi [nTeprer. MeTonu Ta TeXHIYHI 3aC00U 3aXHUCTY
iH(popMmarrii.

42. Tlepernsang Web-cTopiHOK 3a JonoMoroo opaysepiB. BinoOpaxkeHHs: TeKCTOBOT Ta TpadiuHoi
iH(popmaii B Mepexi [HTepHeT. ['inepTekcToB1 JOKYMEHTH.

43. KomyHikaniiiHi cepBicu Mepexi [HTepHeT Ta iX kinacudikaris.

44. Cucrema eleKTpOHHOI MOLITH Ta 11 MOCIyru. Aapecalis OBIJOMJIEHb B CHCTEMI €JIEKTPOHHOT
HOUITH.

45. IHTepakTHBHI IHIUBIAYyalbHI Ta KOJEKTUBHI KOMYHIKAIIl B Mepexi IHTepHeT.

46. Opranizalis pecypciB, HOUIyK a0OHEHTIB Ta iHpopmalii B 6a3ax gaHuX y Mepexi [HTepHer.
[TpuHIMIH POOOTH MOITYKOBUX CHCTEM.

47. XmapHi cepBicu 30epiranHs iHdopmarii. XmapHi cxoBuma Google [uck 1 Microsoft
OneDrive Ta iX BUKOPUCTaHHS.

48. CepBicu OHJIAIH NEpeKIIay Ta TPAHCHITY B Mepexi IHTepHeT. CucTteMH epeBipkH TEKCTY Ha
3aro3uyeHHs (IJariar).

49. InrepHeT-0aHKIHT (OHJAMH/BeO-0aHKIHT) Ta Horo BukopuctaHHs. CepBicM IHTEpHET-
OaHKIHTY B YKpaiHi.

50. epkaBHI MOCIyrd Ta AOKyMEeHTH B cucteMi «[liss». 3actocyHok i mopran «Jis» Ta ix
BUKOPHCTAHHSI.

51. MenuyHi Ta macakupcbki OHNAH-cepBicM B YKpaiHi. MeandHa eleKTpOHHA OHJIaiH-
cucrema «HELSI» ta po6oTa 3 Heto.

52. Cepsic kBaii¢ikoBaHoro enexrpoHHoro nugposoro nianucy (ELIT). Haknananus ELIT Ha
€JICKTPOHHI JIOKYMEHTH Ta foro nepeBipka. Enextponnuii kimrou 10 EIIT Ta ioro reneparrisi.



Jlonmarok 1

JonaTok 10 po6o4oi mporpaMu HaBYAIBHOT TUCIIUTLTIHN « KoM’ FOTepHI TEXHOJOT11
00poOKu 1H(pOopMaITii»

Jito po6oyoi nmporpaMu mpoaoBxkeHo: Ha 20 /120 H. P.

3acTynHuUK aekaHa GakyiIbTeTy MKHAPOJIHUX €KOHOMIYHUX BIIHOCHH Ta
TYPUCTUYHOTO O13HECY 3 HaBUAJIbLHOI poOOTH

(i nmc) (mpi3Buiie, iHimiamm)

« » 20 p.

['onoBa HayKOBO-METOAMYHOI KOMICIi (PaKyJIbTETy MIKHAPOJHUX EKOHOMIYHHUX
BIJIHOCUH Ta TYPUCTUYHOIO O13HECY

Jlapuca 'PUT'OPOBA-BEPEH/IA

(migmuc) (mpi3Buiue, iHimiamm)

« » 20 p.




