‘ Hassa qucuumiinn H

Odic-MmeHemKMEHT ‘

Inpopmanis npo
(paxkyabTern
(HaBYAJIBbHO-HAYKOBI
IHCTHTYTH) i KypcHu
HABYaHHS, CTY/IeHTaM
SIKMX MPONOHY€ETHCSA
BHUBYATH L0
AUCHHILTIHY

JlucuuruliHa — TPOMOHYEThCS Uil BUKJIAZAHHA Ha  (PaKylIbTeTi
MDKHAPOJHUX €KOHOMIYHUX BIIHOCHMH Ta TYpPHUCTUYHOTO Oi3Hecy
3no0yBayaM BHIIOi OCBITH 3a mepumM (0akaJaBpChbKUM) PpIBHEM
BIAMOBIAHO [0 TPOTpaMd MIATOTOBKM 3a choemianbHicTIO 291
«MiKHapoJH1 BITHOCHMHH, CYyCHUIbHI KOMYHIKamii Ta perioHaabHi
CTyAi1», OCBITHS Tporpama «MDKHAPO/IHI BITHOCHHI

KonraxTHi nani
PO3pPOOHUKIB pobouoi
NporpaMm HaBYAJbLHOI
AUCHHUILIIHA, HAYKOBO-
neaaroriyHux
NnpaniBHUKIB,
3aJIy4eHHX /10
BHUKJIAJaHHS

Kannuaar ekoHOMIUHUX HayK, AOLEHT Kadeapu MBKHAPOIHOT
€JIEKTPOHHOI KOMepIlii Ta ToTesbHO-pecTopanHoi cripaBu Ctpamuyk C.1.

IMonepenni ymoBH 1151
BUBYEHHS TUCIUILTIHA

ba30Bi 3HaHHS 3arajJbHO T'YMaHITApHOTO IIUKITY

Onuc

MeTa BUKJIaJaHHS HABYAJIbHOI JTUCUMILIIHA:
HaJaHHS CTyJEHTaM IUIICHY 1 JIOTITYHO TMOCHIIOBHY CHCTEMY
3HaHb TPO CYTh O(ICHOTO MEHEHKMEHTY, O3HAHOMHUTH 3 PO3BUTKOM
Haykd 0(ICHOTO MEHEKMEHTY, TPUHITUNIAMHU, (YHKIIIMH, METOJaMHU
Ta  MEXaHI3MOM  VIpaBIIiHHSI  JOKYMEHTYBaHHSI B  YMOBax
(hyHKITIOHYBaHHS MIATPUEMCTB

Y pezynomami eueuennsn oanozo Kypcy cmyoenm noeunen

3HATH:

— TEOPEeTHYHI OCHOBHM YIPaBJIHHSA Ta OpraHizamii poOOTH B

odici;

— CYTHICTb 1 BUIH O0(icCiB;

— TIOPSIIOK pOOOTH EIEKTPOHHOTO 0(icCy;

— BUMOTH JI0 OpraHizaiiii po6otu cydgacHoro odicy;

— TEeXHIKY po00TH 3 0PiICHUMU JOKYMEHTAMH;

— crocoOu ynpaBiliHHA 013HEC-KOMYHIKaIisIMU B 0icCi;

— TeXHIKY MPOBEICHHS Tele(OHHUX PO3MOB;

— TeXHIKY MATOTOBKH ¥ MPOBEICHHS MPe3eHTallil;

— OCHOBHU MpodeciiHOT €TUKH 1 TMOBEIIHKH CIIBPOOITHHKIB
odicy.

BMITH:

— 3a pe3ylbTaTaMHU OIIHKK 1 arecramii poOouYux MicCIb
BIIPOBA/KYBAaTH paIliOHAIbHI CXeMH iX IUIaHYBaHHSA Ta Oprasizaiii,
BIIPOBAXKYBATH MEPeIOBHUI JOCBI 1X OCHAILIEHHS Ta 00CIYrOBYBaHHS;

— mpauoBatd 3 (IKCOBaHOIO iH(OpMAIli€l0, 3 JOBIIKOBOIO
JITEepaTyporo, CKIaIaTH TeKCTH 0(ICHUX TOKYMEHTIB;

— TOTYBaTH Ta MPOBOAUTH MPE3EHTALLI];

— OpraHi3oByBaTH MPOBEACHHS ODIIfHUX MPUIOMIB.

TemMun ayAnTOPHUX 3aHATH TA CAMOCTIHHOI POOOTH:
Tema 1. CyuacHuii oic Ta CTUIBOBI KOHIIETIIT iIHTEP €PY
Tema 2. Enextponuuii odic

Tema 3. Opranizaiiist po60TH cydacHOTO 0dicy

Tema 4. JlokymeHTyBaHHs B ympasiinHi. Oprasizanis 30epexeHHs

JOKYMEHTIB B OpraHi3artii




Tema 5. KomyHikaTuBHUN TIpoOIIeC 1 CIUIKYBaHHS

Tema 6. 1i10B1 po3MOBH 110 Tee(oHY

Tema 7. ETuka i10BHX B3a€EMHH y TPYIOBOMY KOJEKTHUBI1

Tema 8. MucTteurBo CHUIKYBaHHS Ta TMpe3eHTalis iged Ta
PO3MOPSIIKEHD

MeToau KOHTPOJIIO pe3yabTATIiB HABYAHHSA . 3QJTIK

Ha BuUBYEHHS HaBYajnpHOI MUCHMIUIIHM BinBoautbes 120 romun / 4
kpeautu ECTS.

MoBa BUKJIaJaHHS — YKpaiHChKa.




